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Welcome to
Alder Grove Church of God
For the
2009-2010 year

Dear Students, Parents, and Guardians,

It is my pleasure to welcome you to a new
for the opportunity we have to work and minister with each of you.

The following information has been prepared for your use in order to acquaint you with various
church procedures and guidelines. It has been written as a resource for both student and parent.

In addition to a list of church regulations, you will find such items of interest as a church

calendar, program schedule, snack information, medication procedures, and transportation
guidelines. Although every effort is made thorough and comprehensive, not every rule or ex-
pectation for every circumstance is listed or describ@@.request that you please read the in-
formation in each section. When finished, we also request that the back acknowledgement page

be signed and returned to the church. Each child that returns the form will receive a bonus of 5

store points to be used at the first shopping night.

If you have questions regarding rules, expectations, or church procedures, I invite you to
contact me directly at church 360-532-8750, or cell 360-593-8725. Again, we look forward
with excitement to another year and sharing with you and your children the many experiences,
spiritual growth, and equipping them with life lessons that will add to the lives of the children.

Teaming Together,

Casandra Shaffer
Childrenbés Pastor
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Goals [For Students & Teachers

Each child is the first concern at Alder Grove Church of God. Each child shall be treated with regard for his/her
welfare and individual achievement. A major task of our program is to teach each child they are loved by God and
by each person working with them, how to make good choices in life, build self-confidence, self worth, to find their
gifts and how to use them for ministry, get creative and build new friendships. Each team member shall seek to be
wise counselors of children and skilled facilitators of learning. In addition, each team members shall seek to:

f Individualize each section of the program to provide learning experiences appropriate to each
student to the extent possible.

1 Know and defend the legal rights of children.

1 Enhance the self-image of each child through helping him or her to feel respected and worthy,
establish a learning environment that provides positive encouragement through frequent success.

f Provide an environment of reality in which each child can learn personal and civic responsibilities
for their actions.

1 Deal with students in matters of discipline in a just and constructive manner.
1 Help provide for the safety, health, and welfare of all the children.
1 Teach each child about faith, acceptance, growth and baptism.

Release & Dress Proceedures

Release of Children

If a child/children must leave before the program is over, an adult must meet the child/children in his/her
class to notify the teacher or leader that he/she is leaving. If someone other than the parent or guardian has come to
pick up the child/children, the parent or guardian should send a note or telephone number where they can be
reached to authorize the release of that child/children.

No child/children will be released to individuals without parental or guardian permission. Furthermore,
relatives or close friends not listed on the emergency contact form must have parental or guardian permission to
remove a child/children from the ministry. These procedures are closely followed for the protection of all children.

Dress Code

Alder Grove Church of God has a appropriate dress code which includes, modest and comfortable clothing
that does not present a safety issue, cause others to stumble mentally or cause disruptive concern to the education
process. Inappropriate dress is defined as obscene, sexual implied, drug or alcohol related messages, gang related
apparel, or dress which interferes with the program. Clothing which exposes the midriff, chest, show undergar-
ments, skirts or dresses that do not cover the majority of the thigh, or open back area will be ask to call home to
have a parent or guardian bring a change of clothing.

Another area of concern is appropriate footwear at church. Children who wear sandals without proper
straps, flip-f | ops, fAheelieso(shoes with wheels) or shoes
playing in inside and outside activities. Have your children wear these type of shoes any other time except during
Kids Club. We want all kids to be able to participate in all church activities.
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Bus Schedule and Rules

We would ask that you please have your child/children ready for the bus to pick them up at least 5 minutes prior to
the schedule time. This will help get the kids loaded, parents can talk with the bus driver if there are any concerns
or changes that need to be made and help keep the bus driver on time. If for someone reason you need to get a hold
of the bus driver the phone # is listed below.

Bus Phone # - 593-4990

NOTE: This bus schedule is subject to change through out the year as other
kids join the program later in the year. We will send out any changes either by
mail, phone or e-mail within a few days of the change.
Location Address Pick up Drop off
1 Near Premier Forest Products 901 SW Blvd.- 6:05 pm 7:50 pm
1 Hong Kong Restaurant- E & 1st St., Cosmopolis 6:10 pm 8:00 pm
1 McFarlane & Mill- McFarlane & Mill ~ 6:18 pm 7:43 pm
1 Near McFarlane 1118 McFarlane 6:20 pm 7:40 pm
Bus Rules

Stay in your seat at all times.

Keep your hands and feet to yourself.

Keep your hands, head, and feet inside the bus at all times.

No yelling or screaming (use inside voices and only talk with the people around you).
Bus drivers are authorized to assign seats.

Do not argue with the bus drivers (please respect and cooperate with the driver).
Respect the bus property by not being destructive and dispose of all garbage in can.
Be courteous to everyone and do not use profane language.

. Do not threaten anybody in anyway.

10 Do not eat or drink on the bus

11.Do not throw any object at anyone or outside the bus

12.Do not bring any toys, pencils, or valuable items that could get lost, taken or hurt someone else.
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Order of Discipline

Verbal warning

Seat assignment

Call to parent

Removed from bus for 1 week
Removed from the bus for 1 month
Removed from the bus for the year
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Church Schedule

Kids Club will be closed if a major Holiday falls on a Tuesday or that week. Listed below is the yearly
calendar place it on your refrigerator or somewhere that is easy to look at.

M T W TH F Holidays & Special Activity Days M T W TH
1 2 3 4 September 1 2 3 4
15 Parent Night 6:30-7:30
8 9 10 11 12
! 8 ? 10 H 22 Kids Club game night
14 15 16 17 18 15 16 17 18 19
October 22/29  23/30 24/31 25 26
2128 gl 30 27 Harbor Harvest Fest
M T W TH = 24 Happy Thanksgiving M T w TH
No Kids Club 1
1 2 27-28 Christmas Bazaar
5 6 7 g 9 5 6 7 8 9
12 13 14 15 16 December 12 13 14 15 16
15 Christmas Party
19/26 2027  21/28  22/29  23/30 22-31 Christmas Break 1926 20727 21228 ~ 22/28  23/30
No Kids Club
M T W TH
M T W TH F 5 Kids Club Resumes
? > ) > ¢ February ’ ’ i ° !
. 10 11 12 13 14
9 10 11 12 13 9 Valentines Party
16 17 18 19 20 13 Valentines Banquet 17 18 19 20 21
2330 24 25 26 27 March 24/31 25 26 27
December No Kids Club
M T w TH F 29-31 Spring Break M T W TH
| 2 3 4 No Kids Club 1 ) 3
7 8 9 10 11 April 7 8 9 10 11
14 15 16 17 18 l'ﬁfﬁiﬁfgffﬁk 14 15 16 17 18
2128 2229  23/30  24/31 6 Kids Club Resumes 2128 22729 2330 24 25
ey
M T w TH F June M T w TH
1 1 End of Kids Club Party 1 2
4 5 6 7 8 July 5 6 7 8 9
11 12 13 14 15 4 Independence Day 12 13 14 15 16
()
1825 1926 2027 2108 2229 ? Day Camp 1926 2027 2128 2229  23/30
August
February 9-13 Vacation Bible School J
M T w TH F M T W TH F
1 2 3 4 5 2 3 4 5
8 9 10 11 12 6 9 10 11 12 13
15 16 17 18 19 16 17 18 19 20
22 23 24 25 26 23/30  24/31 25 26 27




Church Rules & Guidlines

Expectations
All children are expected to be courteous, respectful, and kind to one another.
Children will:
1. Respect the rights and property of others.
2. Respect church property.
3. Follow all classroom rules and leaders direction.
4. Use appropriate language.
5. Avoid fighting and learn to get along with others.
6. Do their best in all areas of the ministry program.
7. Make an effort to try and participate in all activities.
8. Will not | eave the premises without a parentos v
9. Will not bring bodily harm to anyone.
Discipline
Childrensd main goals, at church, should be to

Father, grow in their faith, work together with others, and have fun while being safe. Our goal is to help teach each
child how to reach each of their goals and to reach the highest level of achievement within the program. A
requirement for learning is that you must be free to Listen, Recite, Share, and Concentrate without interference.
The church should protect your right to this condition of learning. Typically a child who has a positive attitude,
trying his/her best in all areas of the program and follows the rules is never in need of discipline. However, if a child
chooses not to accept his/her responsibility or interferes with the rights of others, he/she can expect any or all the
following to occur.

Harassment

1. Verbal Warning 5. Pastor Contact

2. Time Out 6. Parent Conference

3. Parent Contact 7. Out-of-Church Suspension (one week)
4. Loss of Privilege

It is the intent of Alder Grove Church of God and the State of Washington (RCW 9A.36.080) to provide the
children and leaders that attend our program with a safe, and violence-free environment. Given the serious effects
bullying behavior has on both chil dr en anorthabc hour cam
inevitable part of attending church. Harassment, intimidation, and bullying are synonyms. They are any behaviors
that are intentionally written, verbalized, or physically acted upon so as to cause:

T Physical harm to another child or damage to a
1 Substanti al interference with another chil dobs
1 Fear or threat to the educational environment; because it is so severe, persistent, or pervasive.

1 Substantial disruption of the orderly operation of the classroom or program.

An offender will be subject to discipline as specified in the churches discipline policies.



Important Intermation

Safety
It is our goal that we provide a safe environment for all children while at church. The following guidelines
have been created to assist in this effort.

Students will:

1. Walk while in the church building. Unless playing a indoor game.
2. Leave toys and dangerous articles such as knives and other weapons at home.
3. Avoid throwing things of any kind other than playground equipment or other safe objects related to games.
4. Avoid tobacco products, illegal substances, or use of non-prescribed drugs.
5. Avoid spitting or other unacceptable behavior.
6. Use game equipment safely.
7. Use restrooms for their purpose and return quickly.
8. Have a clear destination while out of the classroom during class time.
Supervision
The church will open up their doors for children to attend Kids Club at 6:15 pm because the leaders may

be in a meeting or setting up their classroom, pr
would ask that you do not drop off your Kkids unt.

The church program ends at 7:30 pm and the leaders clean up and leave by 7:45 pm, so please have your
child/children picked up no later than then, unless changes are previously arranged.

Parking Lot Procedures

Cars coming and going in the parking lot can be an issue so we would ask that you would take extreme
precautions when entering, parking, backing up, and exiting the parking lot. Kids love to run around the church
grounds and we want to make sure no child gets hurt. Children are instructed not to run in the parking lot, but
have a tendency to forget the rul es. Pl ease helop
help accidents can be avoided.

Fire and Emergency Preparation

Evacuation and emergency preparations drills are conducted twice throughout the year. Once in the
beginning and another towards the end of the year. In the event of an actual emergency, Parents will be notified
as soon as possible and the children will be released only to their parents or guardians. Furthermore, a Team
Leader will be responsible to check out each child to ensure proper safety.

Confidential Information
Your childrends information is only read by th
information to either make a call to the parent or guardian, look up their birthdates, or even see if there is a food
allergy. No information goes beyond the Team Leaders. If you do not want your information to go beyond the
Chil drenbs Pastor please indicate it on your <chil

Food at Church

We would ask that you make sure your child has eaten a meal before coming to church because we only
serve an enjoyable and healthy snack for each child. In the future we are looking at expanding this to provide a
family dinner and classes to all who want to come and join the program.
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Important Intermation

Visitors

We wel come visitors young and ol d, but ask t
Leader so that we can go through the proper procedures to get the visiting child placed in the age appropriate
classroom and for a visiting adult we want to make sure they check out prior placing them with just any class-
room. If you have someone that you know that should not be around a child or children please notify the

h

Chil drendés Pastor or a Team Leader as soon as po:

Parties

We have scheduled holiday parties throughout the year and celebrate them with treats and shopping in
the Kids Club store. When it comes to a chil dods
as they get special privileges in the classrooms and we also let them pick a special item out of the Kids Club
store.

Lost and Found

We have a lost and found box located near the coat rack and if items are found we will place the items
there. If your child has lost an item please call the church office or send a note with your child and we will look
for it or let your child look for that item.

Student Placement

All children are placed in a classroom according to their age group and the grade they will be entering
into in the fall. If a child has a special requirements and needs to be placed in a different class, we ask that you
either talk to or have the need placed in writ.i
chil dés needs into consideration and place that
that child meet his/her goals.

Transportation

We have made a list of guidelines and rules for each child that rides the bus to be made aware of. It is
important that each child closely follows the directions of the bus driver, Team Leaders, and any adult
chaperone. Safety is our utmost concern. Actions that interfere with the safe operation of the bus will not be
tolerated. Please understand that misbehavior may result in the temporary or permanent removal of bus
privileges.

Medication Treatment
The following conditions must be met for prescribed or over-the-counter medications to be given to
children at church.

n
(

. Medi cations must be given to the Childrenbés Pas

container.

2. A compl eted APhA
guardian and do
doctords office

ysi s Recommendation to Giyv
ct t

0
d turned in along with

P w

If medications are changed we must be notified as soon as possible either verbally or in writing.
| f you prefer to send medication in | arge amou
held in a locked cabinet.

W

e
h

fOvteerCounter o medications need to be handled in
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Important [ntormation

Medical Exclusions

We would ask that you keep your child/children home if they show signs of a fever, green running nose,
severe coughing, unfamiliar rash, or signs of vomiting. Also if your child has been diagnosed or showing signs
of the following: All names will be kept confidential.

1  Chicken Pox 9 Scabies 1 Strep Throat 1 HIV
 Rubella 1 Mumps 1 Ringworm T Aids
I Polio  Measles 1 Meningitis
1  Hepatitis 1 Impetigo 1 Head Lice

No Nit Policy
We ask that you keep your child/children home if they have nits or lice in their hair until treated and re-
moved. If your child/children is ready to return, please accompany your child/children back to church where
they will be checked by the Childrenbés Pastor an:
the program with head lice or nits we will remove your child/children from the other kids and call a parent or
guardian to come and pick up the child/children. If your child/children end up getting it either from school or
church please notify the church as soon as possible so that we can get a letter out to other parents to be aware
that the kids have been exposed to head lice.

Telephone and Cell Phone

All children are allowed to use the church phone to call for rides or in case of emergency. We ask that the
kids do not use the phone to make arrangement to go to other peoples homes during or after Kids Club. This
holds up the bus as well as the Leaders wanting to clean up and get their own kids home. Please have all
arrangement pre-arranged ahead of time either by calling the church or sending a note with the child and on that
note please have a contact number so that we can verify if there are any questions or concerns.
If a child caries a cell phone we would ask that they keep it turned off and out of site.
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Dear Parents and Guardians,

Please read the Information Packet with your child/children and then sign the bottom of
this page and return it with your child/children next time they attend the program. This shows

us that your family is familiar and

under st an

rules. We are looking forward to ministering to you and your family and we pray that everyone
has a fabulous year. Please remember to hang the yearly calendar somewhere where it will be

seen on a regular basis.

Parent & Child/Children Agreement Form
(Please Print)

9 1 , agree with and to
Ist (child)
the best of my ability will follow the

the disciplinary actions will take place if I do not follow the policies, guidelines, and rules.

9 1 , agree with and to
2nd (child)
the best of my ability will follow the

the disciplinary actions will take place if I do not follow the policies, guidelines, and rules.

T 1 , agree with and to
3rd (child)
the best of my ability will follow the

the disciplinary actions will take place if I do not follow the policies, guidelines, and rules.

T 1 , agree with and to
4th (child)
the best of my ability will follow the

the disciplinary actions will take place if I do not follow the policies, guidelines, and rules.

T 1 , agree with and to
(Parent/Guardian)
the best of my ability wil!/l uphold and

helping my child/children follow the policies, guidelines, and rules. I also understand that

support

disciplinary actions will take place if my child/children does not follow the policies, guidelines,

and rules.
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